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Chapter 7  

7.0 TAKING APPLICATIONS 
 

The Idaho Falls Branch Office and the Shoshone Apartments will maintain waiting lists separate from 

the Section 8 Voucher, and Mod Rehab waiting lists of eligible applicants.  Applications for a position 

on the waiting list may be obtained at any IHFA Branch Office or the Shoshone Apartments office or 

may be requested by telephone or mail.  Applications may be made by the potential applicant, or by 

someone else on behalf of the applicant. 

 

Applicants are responsible to provide sufficient information for the application so that IHFA can make 

a preliminary determination as to eligibility in relation to income and family composition.  The date 

and time that the pre-application is received is noted on the pre-application and signed by the applicant 

and a representative of IHFA. The applicant will receive a letter of either eligibility or ineligibility 

from IHFA. Should an applicant refuse to complete the portion regarding race or ethnicity, IHFA will 

still accept the application as complete.  Since HUD requires that PHA’s submit this information, if an 

applicant refuses to identify him or herself with one of the racial and/or ethnic categories the PHA 

should choose an appropriate category based on observation and enter it.  (Public Housing Occupancy 

Guidebook, page 15) 

 

IHFA will accept applications from single persons for the Shoshone Apartments but will not provide 

housing assistance to those households until it has provided assistance to all other singles who are also 

elderly or disabled on the waiting list. 

 

Applicants must be placed on the waiting list; admitted; or denied participation in the program.  Denial 

of participation in the LRPH Program will not affect an applicant’s place on the Section 8 waiting list. 

 

If the household appears to be ineligible for participation in the LRPH Program, IHFA is required to 

provide notification in writing to the applicant.  This notification informs the household of the 

determination and of their right to an Informal Review.  (Please see Grievance and Hearing 

Procedures) 

 

If the household appears to be eligible for participation in the LRPH Program, IHFA is required to 

provide notification in writing to the applicant.  This notification informs the applicant of the 

preliminary determination and informs them that their name has been placed on the LRPH waiting list.  

This notification will also provide an estimation of the approximate time that the household may 

expect to be notified of formal application.  This estimation is based on the number of the applicants 

already placed on the LRPH waiting list ahead of the current applicant coupled with the ongoing 

analysis by Association staff of trends in turnover rates. 

 

IHFA maintains records of applicants and tenants to enable IHFA to monitor racial, gender and ethnic 

data.  IHFA also compares the data to the general population composition to determine if the outreach 

efforts are successful; particularly in reaching those groups who may be least likely to apply for 

housing assistance.   

 

IHFA retains a copy of the application and any notices to the applicant as well as applicant’s 

response(s) for three (3) years. 


